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Appendix 1 – Policy Statement Review 
 

The Safeguarding Policy for Heatherlands St John was approved at the Standing 

Committee meeting held on 14th September 2017. This document details the annual 

reviews by the P.C.C and any additional review made along with dates of any changes. 

 

Version Review 

Date 

Signed 

 

Position 
(Chair of 

P.C.C) 

Comments/Updates made 
 

1 September 

2017 

 

Chair 

of PCC 

Initial version, from Diocesan template at  

http://www.salisbury.anglican.org/resources-

library/parishes/safeguarding1/parish-

resources/model-policies/template-parish-

safeguarding-policy-large-church 

 

2 September 

2018 

 

Chair 

of PCC 

Safeguarding Policy for Heatherlands St 

John replaced by Parish Safeguarding 

Handbook taken from 

https://www.salisbury.anglican.org/resources-

library/parishes/safeguarding1/latest-

updates/parish-safeguarding-handbook, with 

separate Safeguarding Handbook Appendices 

  

 

   

  

 

   

  

 

   

  

 

   

  

 

   

  

 

   

  

 

   

  

 

   

  

 

   

http://www.salisbury.anglican.org/resources-library/parishes/safeguarding1/parish-resources/model-policies/template-parish-safeguarding-policy-large-church
http://www.salisbury.anglican.org/resources-library/parishes/safeguarding1/parish-resources/model-policies/template-parish-safeguarding-policy-large-church
http://www.salisbury.anglican.org/resources-library/parishes/safeguarding1/parish-resources/model-policies/template-parish-safeguarding-policy-large-church
http://www.salisbury.anglican.org/resources-library/parishes/safeguarding1/parish-resources/model-policies/template-parish-safeguarding-policy-large-church
https://www.salisbury.anglican.org/resources-library/parishes/safeguarding1/latest-updates/parish-safeguarding-handbook
https://www.salisbury.anglican.org/resources-library/parishes/safeguarding1/latest-updates/parish-safeguarding-handbook
https://www.salisbury.anglican.org/resources-library/parishes/safeguarding1/latest-updates/parish-safeguarding-handbook
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Appendix 2 - Application form for working with children 
 

St. John’s Heatherlands with the Church of the Good Shepherd 
 

Application form for working with children 
 

We ask all prospective workers with children to complete this form.  The information will be kept 
confidentially by the Church, unless requested by an appropriate authority. 
 
Personal details 
 
 Full name  .................................................................. 
 
 Address  .................................................................. 
 
   .................................................................. 
 
 Postcode  .................................................................. 
 
 Telephone .................................................................. 
 
 Email (optional) .................................................................. 
 

Experience 

 
Please give details of your previous experience of looking after or working with children.  Please include 
details of any relevant qualifications or appropriate training either in a paid of voluntary capacity. 

 
...................................................................................................... 
 
...................................................................................................... 
 
...................................................................................................... 
 
 

Please tell us about your Christian experience (eg how long you have been a Christian, any Churches you 
have attended recently, any activities undertaken etc) 
 

...................................................................................................... 
 
...................................................................................................... 
 
...................................................................................................... 
 
References 
 

Please give the names, and contact details of two people who know you well and who would be able to give 
a personal reference.  Once of these should be able to comment on your previous work with children, if 
appropriate.  In addition we reserve the right to take up character references from any other individuals 
deemed necessary. 
    1     2 
 
Name  ..........................................  ....................................................... 
  
Address  ..........................................  ....................................................... 
 
  ..........................................  ....................................................... 
 
Postcode  ..........................................  ....................................................... 
 
Telephone ..........................................  ....................................................... 
 
Relationship to Referee......................................  ....................................................... 
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Appendix 3 – Reference Form 
 

ST JOHN’S HEATHERLANDS with  the CHURCH OF THE GOOD SHEPHERD  
 

St. John’s Church, 384 Ashley Road, Parkstone, Poole, BH14 0AA 
 

 
Dear 
 
 ..................................has applied to be a voluntary worker with .................................... 
in our Church.  He/She has given your name as a personal referee.  Would you please complete the 
information requested below: all such data is treated as confidential. 
 
Yours sincerely, 
 
 

PLEASE TICK ONE BOX ON EACH LINE 
 

    Good   Fair   Poor  Not known 
PUNCTUALITY                     
 
HONESTY                     
 
TRUSTWORTHINESS                    
 
PATIENCE                                
 
SELF-CONTROL                     
 
TEAM WORK                     
 
TALENT FOR WORK 
  WITH ............                    
 
SPIRITUAL MATURITY                    
 
RESPECT FOR DIVERSITY                                                                                                       
 
           YES  NO 
 
HAVE YOU KNOWN THIS PERSON FOR AT LEAST 2 YEARS?      
 
WOULD YOU BE HAPPY WORKING WITH THIS PERSON AGAIN?     
 
DO YOU FEEL THIS PERSON WOULD BE SUITABLE IN THIS CHURCH WORK?       
 
 
Please feel free to add comments or make further remarks overleaf.  Thank you for taking time to fill 
in this form, which is part of our Parish’s policy for safeguarding children.  It would be helpful to have 
your details below. 
 
  NAME......................................................................... 
 
  ADDRESS..................................................................... 
 
  ................................................................................ 
 
  POSTCODE.................................................................. 
 
  TELEPHONE................................................................ 
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Appendix 4 - Confidential Declaration Form, see www.salisbury.anglican.org  

Appendix 5 – A Covenant for Assistant Leaders      

A Covenant for Assistant LeadersA Covenant for Assistant Leaders
Working with St. JohnWorking with St. John’’s in Parkstone s in Parkstone 

and the Church of the Good Shepherd in and the Church of the Good Shepherd in RossmoreRossmore

#1#1

As an assistant  leader at 
the Church I will:

Churches hold a trusted position in the community. Parents and 
carers entrust their children to us for nurture, safe care and wise
leadership. We need to ensure that children & young people are
safeguarded physically, emotionally & spiritually. 

We are passionate about providing our children & young people 
with best practice activities & programs. Below are some top tips
that will guide our thoughts & actions as we serve Jesus through
Youth & Children’s Ministry. Please read through and prayerfully 
consider the key points…

Read And Follow the Policy for Safeguarding Children
The Policy booklets are displayed at church and are available from your group leader.

#2#2Treat everyone with respect 
Watch language, tone of voice and where you put your body. Encourage others to do the same

#3#3Communicate effectively when an issue arises
Do not leave issues unchallenged or unresolved. Please speak to Rosamund Hoslett, 
Sandra Brown, Rev. David Price, Rev. Peter Homden or your group leader

#4#4Be a supportive member in the life of the church
Participate in church and spiritual activities when you can

#5#5Support the children & young people in their spiritual growth
Where you can, pray for the children in your care

Signed:Signed: ____________________________ (Assistant (Assistant Leader)  Date: _________________Leader)  Date: _________________

#6#6Be Proactive in my involvement
Support the team of leaders you are involved with. Actively engage with the children & 
young people during sessions, if this is your role.  Remember that you are there to serve.

#7#7Agree to a probationary period of 3 months
After three months we will meet with you and if appropriate this covenant will be extended indefinitely.
We will arrange a schedule of biannual supervision meetings.

Signed:Signed: ____________________________ ((Vicar)                     Date: _________________Vicar)                     Date: _________________

 
 

https://www.salisbury.anglican.org/resources-library/parishes/safeguarding1/latest-updates/2016-safer-recruitment-appendix-5-confidential-declaration-with-gdpr-june-2018
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Appendix 6 – A Covenant for Leaders      

 

A Covenant for LeadersA Covenant for Leaders
Working with St. JohnWorking with St. John’’s in Parkstone s in Parkstone 

and the Church of the Good Shepherd in and the Church of the Good Shepherd in RossmoreRossmore

#1#1

As a leader at the 
Church I will:

Churches hold a trusted position in the community. Parents and 
carers entrust their children to us for nurture, safe care and wise
leadership. We need to ensure that children & young people are
safeguarded physically, emotionally & spiritually. 

We are passionate about providing our children & young people 
with best practice activities & programs. Below are some top tips
that will guide our thoughts & actions as we serve Jesus through
Youth & Children’s Ministry. Please read through and prayerfully 
consider the key points…

Read And Follow the Policy for Safeguarding Children
The Policy booklets are displayed at church and are available from your group leader.

#2#2Treat everyone with respect 
Watch language, tone of voice and where you put your body. Encourage others to do the same

#3#3Communicate effectively when an issue arises
Do not leave issues unchallenged or unresolved. Please speak to Rosamund Hoslett, 
Sandra Brown, Rev. David Price or Rev. Peter Homden

#4#4Be an active member in the life of the church
Make every effort to grow spiritually through personal study, weekly services & home groups

#5#5Pray for the children & young people I lead
We believe that prayer is the engine of the church and that lifting up our young ones is vital

Signed:Signed: ____________________________ ((Leader)                 Date: _________________Leader)                 Date: _________________

#6#6Be Proactive in my involvement
Support the team of leaders you are involved with and actively engage with the children & 
young people during sessions.   Remember that you are there to serve.

#7#7Agree to a probationary period of 3 months
After three months we will meet with you and if appropriate this covenant will be extended indefinitely.
We will arrange a schedule of biannual supervision meetings.

Signed:Signed: ____________________________ ((Vicar)                    Date: _________________Vicar)                    Date: _________________

 



 

8 

 

 

Appendix 7 - Social Media Consent Form (Jun 2017), see www.salisbury.anglican.org 

Appendix 8 – Risk Assessment Form 
 

RISK ASSESSMENT FORM 
 

 
ACTIVITY: ____________________________________________________________________     
 
DATE OF ACTIVITY: _______________  DATE RISK ASSESSED:______________ 
 
NAME AND POSITION OF ASSESSOR: ___________________________________ 
 
SIGNED BY ASSESSOR: _______________________________________________  
 

Identify 
Hazard 

Hazard 
Effect 

Severity of 
Hazard 
Effect 
(1 to 5) 

Probability of 
the Hazard 

Effect  
(1 to 5) 

Risk Minimise 
Risk by… 

Residual 
Risk 

Loose carpet 
by door 

Trips leading 
to cuts and 
bruises 

2 (cuts, 
bruises, 
sprains etc) 

5 (likely/often 
occurs) 

10 Securing 
carpet so it is 
no longer 
loose 

0 
 

 
 
Date Reviewed: ___________________________ 
 
Severity: 1 = very minor  cut / scratch to 5 = fatal 
Probability: 1= Remote, 3 =occurs but rare, 5 = likely/often occurs 
Risk = Severity of Hazard Effect x Probability of the Hazard Effect 
Residual Risk – once steps have been taken to reduce the risk what is the remaining level of risk – it is not always 

possible to eliminate all risk but we can reduce it 

http://www.salisbury.anglican.org/resources-library/parishes/safeguarding1/parish-resources/social-media-consent-form-jun-2017
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Appendix 9 – Policy on the Recruitment of Ex-offenders  
 

Policy on the Recruitment of ex-offenders  

This policy will be made available to all DBS applicants at the outset of the recruitment 

process 

 as an organisation assessing applicants’ suitability for positions which are included in the 

Rehabilitation of Offenders Act 1974 (Exceptions) Order using criminal record checks 

processed through the Disclosure and Barring Service (DBS), Heatherlands St John complies 

fully with the code of practice and undertakes to treat all applicants for positions fairly 

 Heatherlands St John undertakes not to discriminate unfairly against any subject of a criminal 

record check on the basis of a conviction or other information revealed 

 Heatherlands St John can only ask an individual to provide details of convictions and 

cautions that it is legally entitled to know about. Where a DBS certificate at either standard 

or enhanced level can legally be requested (where the position is one that is included in the 

Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 as amended, and where 

appropriate Police Act Regulations as amended) 

 Heatherlands St John can only ask an individual about convictions and cautions that are not 

protected 

 Heatherlands St John is committed to the fair treatment of its staff, potential staff or users of 

its services, regardless of race, gender, religion, sexual orientation, responsibilities for 

dependants, age, disability or offending background 

 Heatherlands St John actively promotes equality of opportunity for all with the right mix of 

talent, skills and potential and welcome applications from a wide range of candidates, 

including those with criminal records 

 Heatherlands St John selects all candidates for interview based on their skills, qualifications 

and experience 

 an application for a criminal record check is only submitted to DBS after a thorough risk 

assessment has indicated that one is both proportionate and relevant to the position 

concerned. For those positions where a criminal record check is identified as necessary, all 

application forms, job adverts and recruitment briefs will contain a statement that an 

application for a DBS certificate will be submitted in the event of the individual being 

offered the position 

 Heatherlands St John ensures that all those involved in the recruitment process have been 

suitably trained 

 the Diocesan Safeguarding Adviser is involved in all matters relating to the identification, 

assessment, relevance and circumstances of offences.  Having a criminal record will not 

necessarily bar the applicant from being appointed, depending on the offence and the 

relevance of the offence in relation to the position being applied for 

 at interview, or in a separate discussion, Heatherlands St John ensures that an open and 

measured discussion takes place on the subject of any offences or other matter that might be 

relevant to the position. Failure to reveal information that is directly relevant to the position 

sought could lead to withdrawal of an offer of employment 

 Heatherlands St John makes every subject of a criminal record check submitted to DBS 

aware of the existence of the code of practice and makes a copy available on request 

 Heatherlands St John undertakes to discuss any matter revealed on a DBS certificate with the 

individual seeking the position before withdrawing a conditional offer of employment. 

 

 

https://www.gov.uk/government/publications/dbs-code-of-practice
https://www.gov.uk/government/publications/dbs-code-of-practice
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Helpful Contacts 

 
St. John’s Church, Heatherlands,  384 Ashley Road, Parkstone 
 Vicar:    Reverend David Price    
 Telephone:  01202 740235  
 Parish Children and Families Worker:  Bex Simpkins 
 Telephone:  07827 737078 
 Parish Safeguarding Representative:  Rosamund Hoslett 
 Telephone:           01202 732997 

 
The Church of the Good Shepherd, 37 Stanfield Road, Poole 
 Minister:  Reverend Peter Homden 
 Telephone:  07841699094 
 Parish Safeguarding Representative: Sandra Brown 
 Telephone:           01202 382788 
 

Heather Bland (Safeguarding Adviser for the Diocese) 

 Church House, Crane Street, Salisbury, Wiltshire, SP1 2QB 
 Telephone:    01722 411922 
 Mobile (7am – 10pm):    07500664800 

 
Churches’ Child Protection Advisory Service 
(An Advisory service on Child Protection Issues) 
PO Box 133, Swanley, Kent.  BR8 7UQ 
 Telephone:    0845 120 4550 
 Helpline:  0845 120 4551 
 

Children and Young People’s Services, Poole (Social Services) 

14A Commercial Road, Poole. BH14 0JW 
Telephone: 01202 735046 
Hours:  Mon – Thurs 8.30am – 5.15pm 
  Frid  8.30am – 4.45pm 
  Evenings & weekends: 01202 657279 
 

Police Child Protection Unit – Poole 
 Telephone:  01202 226145 
 

N S P C C 
Help and advice for adults: 0808 800 5000 
 

Family Lives (formally Parentline Plus) 
active support and understanding: 0808 800 2222 
 

Adult Social Care, Poole (Social Services) 

Room1, Civic Centre, Poole. BH15 2RU 
Telephone: 01202 633902 
Hours:  Mon – Thurs 9am – 5.15pm 
  Frid  9am – 4.45pm 
  Evenings & weekends: 01202 657279 

 

 

 

 

 


